	eDOCS: 1108312
	TASK ANALYSIS AND RISK ASSESSMENT
	Queensland the Smart State



	Analysis completed by
	
	Title
	
	Date completed
	


	Task
	

	Purpose/Outcomes required
	

	Procedures relevant to task
	

	Task location/Environment
	

	People/Positions/Roles required
	

	Training required
	

	Equipment/Materials required

	 FORMCHECKBOX 
  Sampling
	 FORMCHECKBOX 
  Surveillance
	 FORMCHECKBOX 
  Vehicle/s
	 FORMCHECKBOX 
  Tools / instruments
	 FORMCHECKBOX 
  Firearms 

	
	 FORMCHECKBOX 
  Post -mortem kit
	 FORMCHECKBOX 
  Lifting / moving 
	 FORMCHECKBOX 
  Drugs
	 FORMCHECKBOX 
  Chemicals
	 FORMCHECKBOX 
  Emergency Response kit

	
	 FORMCHECKBOX 
  PPE
	 FORMCHECKBOX 
  Waste disposal
	 FORMCHECKBOX 
  Decontamination / disinfection
	 FORMCHECKBOX 
  Handwashing / hygiene
	 FORMCHECKBOX 
  First Aid / emergency

	
	 FORMCHECKBOX 
  Other emergency / survival equipment
	 FORMCHECKBOX 
  Communication
	 FORMCHECKBOX 
  Food
	 FORMCHECKBOX 
  Water
	

	
	 FORMCHECKBOX 
  Other

	Communication requirements / arrangements
	

	Other considerations
(e.g. entry / exit requirements, external parties, media interest)
	


	RISK ASSESSMENT

	Assessment completed by
	
	Title
	
	Date completed
	

	Step No.
	Step details
(D = duration

F = frequency)
	Hazard

(What could cause harm?)
	Risk

(What could happen?)
	Consequence
	Likelihood
	Risk Level
	Control Measures required
	Risk Level after control measures implemented

	1
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	

	3. 
	
	
	
	
	
	
	
	

	4.
	
	
	
	
	
	
	
	

	5.
	
	
	
	
	
	
	
	


	ACTION SCHEDULE
(in order of priority according to level of risk prior to implementing controls)

	Priority
	Action required to implement control measures
	Responsible Person
	Due Date
	Completed

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Supervisor / Manager Approval
	
	
	

	Name
	
	Signature
	
	Date
	

	Date Task Analysis / Risk Assessment to be reviewed:
	


	RISK LEVEL ACTIONS

	Risk level
	Action required

	Very High
	Grave risk.  Stop activity immediately.  Immediate urgent action required.

	High
	Serious risk.  Stop activity until risk is controlled.  Prompt action required.

	Medium
	Identifiable risk.  Prompt action desirable.  Corrective action to be scheduled.

	Low
	Low level risk.  Manage by routine procedures / response.


	RISK LEVEL MATRIX

	Likelihood
	Consequences

	
	Negligible
	Minor
	Moderate
	Major
	Severe

	Almost certain
	Medium
	High
	High
	Very High
	Very High

	Likely
	Medium
	Medium
	High
	High
	Very High

	Possible
	Low
	Medium
	Medium
	High
	High

	Unlikely
	Low
	Low
	Medium
	Medium
	High

	Rare
	Low
	Low
	Low
	Medium
	Medium


	DEFINITIONS OF DESCRIPTORS

	Likelihood
	Consequences

	Almost certain
	Is expected of occur in most circumstances (>90%).
	Negligible
	Minor first aid only; insignificant financial loss; no disruption to services.

	Likely
	Will probably occur in many circumstances (50 - 90%).
	Minor
	Medical treatment required but no lost time; notable financial loss; some disruption to services.

	Possible
	Might occur at some time (30 – 50%).  Clear evidence of such occurrences or there is general view that such events could occur.
	Moderate
	Serious bodily injury / illness or hospitalisation; substantial financial loss or disruption to services.

	Unlikely
	Could occur at some time (10 – 30%).  There is history of event occurring.
	Major
	Single fatality or permanent disability; significant financial loss or disruption to services.

	Rare
	May occur only in exceptional circumstances (<10%).  No history of such an event occurring.
	Severe
	Multiple fatalities; extensive financial loss or disruption to services.


� These headings are indicative only, amend or delete as necessary


� Something with the potential to cause harm


� The possibility of injury or loss when exposed to the hazard
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