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Animal Health Australia (AHA) along with the NBRT Advisory Group (NBRT
AG) and Tigertail Australia are looking forward to welcoming you to the NBRT
Mentor Induction and Workshop in Canberra between 23-25 October 2018.

The NBRT AG recently recruited 5 new mentors in August to the current
cohort who will be inducted on the morning of Tuesday, 23 October. After
this, the full cohort will be brought together to participate in a ‘mentoring
skills workshop'. Please refer to the ‘Program at a Glance’ on page 2 in this
brochure for the timetable.

OUTCOMES FROM THE PROGRAM

By the end of this program NBRT mentors will:

Be equipped with the understanding of the mentoring key
stages and techniques to manage a successful mentoring
engagement within a biosecurity emergency response;

Have considered their approach to mentoring in a response
situation; and

Have contributed to the development of the
“NBRT Mentor Job Card”.
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PRE-COURSE WORK

There will be some pre-course online work which will take you approximately 1 hour to complete. The
Herrmann Brain Dominance Instrument (HBDI) is a test that will be used by Yellow Edge (a Canberra-
based consultancy company) to measure and describe individual thinking preferences. Yellow Edge will be
emailing you individually your access to the HBDI testing tool. Your results will be used as part of the first
day’s workshop with individual results provided to all participants. You will also gain access to the HBDI app
which you may find useful in the future.

To help with workshop activities, you are also requested to write a short paragraph about yourself and
provide us with a selfie (see heading "Selfie and Blurb’ on page 4).

Yellow Edge requires permission to send you an email to access the HBDI tool. Please
provide permission for AHA to send your email address to Yellow Edge ASAP to:
NBRT@animalhealthaustralia.com.au. Please title your email ‘I give permission’.

IMPORTANT: Please read this information carefully and submit the NBRT Mentor Induction & Workshop
Registration Form by Thursday, 20th September 2018.

PROGRAM AT A GLANCE

TU E 8:30am Newly recruited mentors arrive & register
23 Oct 2018 8:45am - 10:00am New mentors are inducted
DAY 1 9:45am arrival of current Mentors arrive & register
mentors
10:00am Morning Tea
10:20am Day 1 mentor workshop activity starts
5:30pm for 6:00pm Dinner at Elk & Pea, Braddon
WED 8:15am Arrival tea and coffee
24 Oct 2018 8:30am Day 2 starts
DAY 2 4:30pm Day 2 concludes
TH U 8:15am Arrival tea and coffee
25 Oct 2018 8:30am Day 3 starts

DAY 3

4:00pm Day 3 concludes and mentors depart for home
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GENERAL INFORMATION

DAYLIGHT SAVING

It is important to note that Canberra observes daylight saving (starts Sunday, 7 October) so please take this
into consideration when booking travel etc.

TRAVEL & FLIGHTS

AHA will fund the cost of travel to and from the training workshop. If you are driving, mileage can be claimed
(see heading on ‘Expenses and Claim Form’ on page 4] and if you are flying, you are required to book your
flights using the Travel Request form. This can be downloaded from the Biosecurity Portal https://portal.
biosecurityportal.org.au/Pages/NBRT-landing.aspx ‘Enter Members Site’, select ‘Documents’ or ‘All

documents’, 1. Admin” and ‘Admin’ again.

Flight reservations are to be made ASAP by contacting our dedicated Corporate Traveller, Travel Manager -
Katherine Thomson. When liaising with Kat, please ensure that you provide her with your downloaded Travel
Request Form to katherine.thomson(dcorporatetraveller.com.au. If you have any questions, send her an
email or telephone during business hours on 02 6248 8366.

When booking your flights, please note:

e Day 1: New mentor recruits are to arrive at 8:30am, Tuesday, 23 October.
e Day 1: Current mentors are to arrive at 9:45am, Tuesday, 23 October.

e Day 3: When planning your return flights, the workshop concludes 4:00pm, Thursday, 25 October. You
should allow approximately 20 minutes travel time to the Canberra Airport.

ACCOMMODATION

AHA will book the Avenue Hotel Canberra for your accommodation. You are required to indicate your
accommodation dates on the registration form in this brochure. Confirmation of your accommodation will
be sent directly to you from the hotel once confirmed.

Your reservation will include accommodation and breakfast each morning. Please note that AHA will not
cover incidental claims on items such as mini-bar, alcohol etc.

The hotel features:

e Free WiFi

e 24 hour reception and room service
e 24 hour gymnasium

e Marble & Grain restaurant and bar
e Express check-out

e Complimentary weekday shuttle

CHECK-IN: 2:00PM
CHECK-OUT: 11:00AM
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CATERING

Catering will be provided during the day (tea/coffee, morning tea, lunch and afternoon tea) each day and
special dietary requirements will be catered for (please indicate this on the NBRT Registration Form
included).

Dinner will be provided on Tuesday, 23 October (see below) and all other meals during, to and from the
workshop can be claimed.

INFORMAL DINNER

Roll up your sleeves after day 1 because you are invited to a private dinner at the Elk and Pea (The Attic room)
which is located walking distance from the hotel. Dinner and non-alcoholic drinks will be provided and a

bar service will be available to purchase alcoholic drinks, so please bring cash or card. Dress code is smart
casual.

Starts at 5:30pm for pre-dinner drinks and 6:00pm dinner.

SELFIE & BLURB

NBRT Mentor members are required to email a head shot photo and a blurb about themselves to
NBRT(@animalhealthaustralia.com.au no later than Thursday, 20 September 2018. Please ensure the photo
file is either a PDF or JPEG image of no greater than 3MB and the subject field reads “My blurb and photo”.

The rules for the blurb are:

1. It must have your name, state and organisation at the top

2. It must not have your name in the text itself.

An example:
Matthew Harper - Tigertail Australia

With almost 30 years in emergency and crisis management, | have had an extensive career spanning local, state and
Australian Governments before moving into private industry last year to work as a consultant. | specialise in building
exercises and workshops that help people understand plans, their roles and how they bring their experiences to
resolve situations. | am a Churchill Fellow, which was awarded in 2015 for my work on city evacuation planning. In
my spare time, | play Eisstock and have represented the ACT in this strange and unusual sport.

EXPENSES AND CLAIM FORM

AHA will reimburse NBRT members getting to and from the workshop for actual expenses on taxi fares, road
tolls, airport parking fees and mileage to and from your nominated airport. Accommodation and breakfast
will be paid for, and any meals during travel time and those meals that are not provided as part of the
workshop can be claimed. Your meal expenses should be within your departmental travel allowance.

Please note you will not be reimbursed for any alcohol or mini-bar purchases while travelling to or from and
during the training events.

Please note that AHA will reimburse expenses associated with the workshop only (including return travel). If
you choose to visit Canberra before or after the event, this will be at your own expense.

Please keep all receipts and attach them to the expenditure claim form for submission to AHA. The claim
form can be downloaded from the Biosecurity Portal - see instructions under ‘Travel & Flights'.
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DRESS CODE

The dress code for the training is 'smart casual’. We suggest you bring clothing layers.

HELPFUL SUGGESTION!

Do you find “air conditioning” at events is never quite right? Participants are encouraged to come prepared
and bring an extra layer, just in case.

ALCOHOL

Alcohol will not be provided but can be purchased separately by participants.

CONTACT

Kristy Piper - Project Coordinator WORKING HOURS:
Animal Health Australia Mon - 9:15am - 4:45pm
Communications and Training Tue - 9:15am - 2:45pm
T: 02 6203 3931 Wed - 9:15am - 2:45pm
E: kpiperf@animalhealthaustralia.com.au Thu - 9:15am - 4:45pm

Yuta Humira - Graduate Officer Emergency Preparedness

Animal Health Australia
T: 02 6203 3927
E: yhumira(@danimalhealthaustralia.com.au

NBRT MENTOR PARTICIPANT CHECKLIST

IMPORTANT: | have emailed NBRT(danimalhealthaustralia.com.au and have provided
permission for AHA to give my email address to Yellow Edge.

| have carefully read the NBRT Mentor Induction & Workshop Registration Brochure.

Booked flights with Kat Thomson at Corporate Traveller.

Fully completed the Registration Form and sent to Kristy Piper, AHA before Thursday,
20 September 2018.

Printed a copy of the Claim Form and remember to keep all receipts for processing.

Ensure | have a credit card to take with me or cash for a $100 room bond for use at the
hotel upon check-in. This will only be used or charged if mini bar and other incidentals are
purchased.

O O 0O o0oodd

Sent head shot and blurb to NBRT(danimalhealthaustralia.com.au by Thursday, 20 September.
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NBRT MENTOR INDUCTION & WORKSHOP  siosecuniry
REGISTRATION FORM RESPONSE TEAU

23 - 25 October 2018 Complete this form and forward it to
NBRTM@animalhealthaustralia.com.au by
FOR YOUR IMMEDIATE ATTENTION THURSDAY, 20 SEPTEMBER 2018

Participant’'s name for name badge

Work Organisation & Section (if appropriate)

Work position title

Company postal address

City / State / Postcode

Phone & mobile number

Work email @

ACCOMMODATION Check-in Date: Check-out Date:
Avenue Hotel Canberra

(includes breakfast each day) /10/2018 /10/2018

Emergency contact and their relationship to you

Emergency contact’s phone no.’'s

INFORMAL DINNER

| will be attending the dinner at Elk & Pea (Attic room) on Tuesday, 23 October at 5:30pm E/W
for 6:00pm dinner.

DIETARY REQUIREMENTS

Advise of any special dietary requirements (eg:
vegetarian, gluten free, etc)

CONFIRMATION AND ACCEPTANCE OF AHA PRIVACY POLICY

SIGNATURE:
/10/2018

If you have any questions please contact Kristy Piper on telephone 02 6203 3931 or kpiper(danimalhealthaustralia.com.au



https://www.animalhealthaustralia.com.au/privacy-statement/
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